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FOi request application form 

Access to documents under the Freedom of Information Act 1982 (Cth) (FOi Act) 

Privacy statement 

Personal information you provide in this form will be used for the purposes of 

processing your Freedom of Information (FOi) request. The OAIC Privacy Policy 

outlines the personal information handling practices of the OAIC and how we will 

manage your personal information. 

We will use the information you provide to assess your FOi request. If there is a 

review of the FOi decision, we may need to disclose some of your personal 

information to the review body; for example to a court or tribunal. 

Before making your FOi request 

Do you have the correct agency? 

Before you make an access request to the OAIC, please note the OAIC does not hold 

documents of other agencies, nor of agencies from other Australian States and 

Territories or other jurisdictions. We may not be the correct agency which holds the 

documents. 

Before completing this form, please visit Documents the OAIC does not hold to ensure 

you have the correct agency. This page also provides guidance on how to reach the 

appropriate agency if needed. 

If you are seeking documents held by another agency, such as police, medical, health 

or immigration records, you should make your request to the appropriate agency 

directly. 

1300 363 992 

oaic gov.au/enquiry 

T +6129942 4099 

F +6126123 5145 

GPO Box 5288 www.oaic.gov.au 

Sydney NSW 2001 ABN 85 249 230 937 

http://oaic.gov.au/enquiry
https://www.oaic.gov.au/about-the-OAIC/our-corporate-information/plans-policies-and-procedures/privacy-policy
https://www.oaic.gov.au/about-the-OAIC/access-our-information/freedom-of-information-requests-to-the-oaic#section-documents-the-oaic-does-not-hold


☐

Title  (eg Ms, Mr, Sir, Dr, other)

Optional

so. Please tick the box below, if you agree to us releasing documents to you 
administratively, where we can do so.



• 

• 

•

• 

Do the documents contain or relate to your personal information?

NoYes

Do you agree to remove the family names of OAIC staff members below SES level, 
and staff contact details, from your FOI request?

I agree to remove family names of OAIC staff below SES level and staff contact 
details (roles or titles of those officers will remain in the documents)
I do not agree to remove these details from the documents.

Before completing this form and to prevent delays, please note the OAIC does not hold Medical or Police 
records. To confirm you have the correct agency, check here first: Documents the OAIC does not hold. 

https://www.oaic.gov.au/about-the-OAIC/access-our-information/freedom-of-information-requests-to-the-oaic#section-documents-the-oaic-does-not-hold


☐

☐

Signature
(dd/mm/yyyy)

(dd/mm/yyyy)

(dd/mm/yyyy)

Please insert signature or name text in the box below



☐

☐

How to submit this form 

Attach this form and any required third party consent, and email the form and 

any attachments to: FOl@oaic.gov.au 

or 

Post the form to: 

Office of the Australian Information Commissioner 

The FOi Coordinator 

GPO Box 5288 

Sydney NSW 2001. 

What happens next 

We will acknowledge receipt of your FOi request within 14 days and will provide you 

with an FOi reference number. We will also advise you of our next steps and whether 

we require any further information from you. 

Further information about the FOi process is available via the FOi Question and 

Answer fact sheet. 

END OF FORM 

5 

We will acknowledge receipt of your FOI request within 14 days and will provide you 
with an FOI reference number. We will also advise you of our next steps and whether 
we require any further information from you.

Further information about the FOI process is available at Freedom of information 
requests to the OAIC

mailto:FOI@oaic.gov.au
https://www.oaic.gov.au/about-the-OAIC/access-our-information/freedom-of-information-requests-to-the-oaic
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