


PIDAs 51

Prepare an investigation report.

Give written notice of the completion of an
investigation and a copy of the investigation
report to the discloser, the Ombudsman
and/or the IGIS, as appropriate.

Delete certain material from investigation
reports.

LG

NA

NA

PIDA s 53(2)

Obtain information from such persons, and
make such inquiries, as the delegate thinks fit
for the purposes of an investigation.

XX

NA

NA

PIDA ss 55(7)
and (8)

Respond to any recommendations an
investigative agency makes under s 55(5), and
give written notices to the relevant investigation
agency of this.

XX

NA

NA

PIDA s 59(1)

Take reasonable steps to ensure that there is a
sufficient number of authorised officers, and
that public officials who belong to the agency
are aware of the identity of each authorised
officer of the agency.

XX

NA

NA

PIDA s 59(2)

Take reasonable steps to encourage and
support public officials who make, or are
considering making, public interest disclosures,
and any other persons who provide, or are
considering providing, assistance in relation to
such disclosures.

NA

NA

NA

PIDA s 59(6)

Ensure that appropriate action is taken in
response to an investigation report.

NA

NA

NA

PIDA s 59(7)

Take reasonable steps to provide ongoing
training and education about the PIDA to public
officials belonging to the agency.

NA

NA

PIDA s 59(8)

Take reasonable steps to ensure that public
officials in positions that might require them to
perform the functions or duties, or exercise the
powers, of an authorised officer or supervisor,
are given appropriate training and education
within a reasonable time of their appointment.

NA

NA

NA

PIDA s 59(9)

Take reasonable steps to protect public officials
against reprisals.

NA

NA

NA

PIDA s 73D(2)

Provide specified information to the principal
officer of another agency when there is a
machinery of government change.

NA

NA

PIDA s 76(3)

Provide information and assistance to the
Ombudsman as required in relation to the
Ombudsman’s PID Act annual reporting.

NA

NA

REDEPLOYMENT, RETIREMENT AND REDUNDANCY

PSA s 27

Notify the Public Service Commissioner in
writing that an employee is excess to the

requirements of the Department.

NA

NA

NA

® Limited to those in Group 1 who hold relevant investigation qualifications.
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PSA s 30

Accept notice in writing from an employee who
has reached the minimum retiring age of the
employee’s intention to retire.

NA

NA

NA

PSA s 37

Give a notice in writing to an SES employee in
the OAIC, stating that the employee will
become entitled to a payment of a specified
amount if the employee retires within a period
specified in the notice.

NA

NA

NA

PS Reg 72(2)

Make a decision about a recommendation by
the MPC about a complaint made by a former
employee in relation to their entitlements on
separation from the APS.

XX

NA

NA

NA

RELEASE OF PERSONAL INFORMATION

PS Reg 103(2)

Use personal information in specified
circumstances.

NA

NA

NA

PS Reg 103(3)

Disclose personal information in specified
circumstances.

NA

NA

NA

REVIEW OF ACTION

PS Reg 38(1)

Receive an application for primary review of an
APS action.

NA

NA

NA

PS Reg 39

Refer an application for a review of an APS
matter, with the agreement of the MPC, to the
MPC and notify the employee of this in writing.

NA

NA

NA

PS Reg 40

Advise an employee that an APS action is not
reviewable and related matters.

NA

NA

NA

PS Reg 41

Conduct a review of an APS action upon the
application of an affected employee.

NA

NA

PS Reg 44

Give an application for secondary review and
any relevant documents relating to the
primary review of the relevant action to the
MPC and the affected employee.

NA

NA

PS Reg 46 (1)

Consider and decide on the action to be taken
in respect of a recommendation by the MPC.

NA

NA

NA

PS Reg 46 (2)

Confirm, vary or set aside and substitute an
action recommended by the MPC.

NA

NA

NA

PS Reg 46(7)

PS Reg 48(2)

Advise the MPC and the affected employee of
the decision made in relation to the MPC’s
recommendation, and the reasons for the
decision.

Provide information and/or documents to a
person or committee in response to a written
request from the MPC.

REMUNERATION

NA

NA

PSAs 24

Determine the remuneration and other terms
and conditions of employment applying to an
APS employee or employees in the OAIC.

NA

NA

NA

SALARY ATTACHMENT
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PS Reg 90(1)

Appoint one or more persons as paying officers
for the purpose of making deductions from the
salary of a debtor in the OAIC.

NA

NA

TERMINATION OF EMPLOYMENT

PSA s 29

iTerminate the employment of an employee.

NA

NA

TRANSFERS/PROMOTIONS

PSA s 26

Enter into an agreement in writing with an APS
employee for the employee to move to the
OAIC from another Agency.

NA

NA

PS Reg 85(4)(a)

Consult with APS employees who have
transferred, or will transfer, to the OAIC from
another agency, before the terms and
conditions of their employment are varied.

NA

NA

PS Reg 86(2)(a)

Consult with persons who have ceased being
employed as a non-APS employee and become
engaged as an APS employee, or who will cease
being employed as a non-APS employee and
become engaged as an APS employee, before
the terms and conditions of their employment
are varied.

NA

NA

PS Reg 60

Request the MPC to establish an Independent
Selection Advisory Committee (ISAC).

NA

NA

PS Reg 62(1)(c)

Nominate a person as a member of an ISAC.

NA

NA

PS Reg 26(1)

Nominate an APS employee to be a member of
a Promotion Review Committee (PRC).

NA

NA

PS Reg 32(2)

Provide information and/or documents to a
PRC in response to a written request from a
PRC.

NA

NA

PS Reg 35(6)

If the PRC recommends that an applicant for
review of a promotion decision or engagement
decision should be engaged to the relevant
employment, consider and make a decision
about that recommendation and inform the
applicant, the MPC, and (if the review is of a

“|promotion decision) the person promoted, of

the decision and the reasons for it.

NA

NA

NA

PS Reg 35(7)

Consult with an applicant for review and (if the
review is of a promotion decision) the person
promoted before deciding to act otherwise
than in accordance with a PRC
recommendation about the review.

NA

NA

NA

IAPSCD s 34

Request the Commissioner to authorise the
promotion of an ongoing APS employee who
has held a statutory office, in certain
circumstances.

Promote the employee, if the Commissioner
authorises this.

NA

NA
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IAPSCD s 36

Engage an ongoing Parliamentary Service
employee as an ongoing APS employee at a
comparable or lower classification.

NA

NA

NA

IAPSCD s 46

Approve the date of effect of a temporary
move of an ongoing APS employee to another
agency.

Approve a variation to the period of a
temporary move of an ongoing APS employee
to another agency.

Agree to the move of an APS employee who is
suspected of having breached the Code of
Conduct to take effect.

NA

NA

NA

IAPSCD s 47

When an APS employee who is suspected of
having breached the Code of Conduct is
moving between agencies to take up a
promotion, agree for that promotion to take
effect.

NA

NA

NA

WORKPLACE DIVERSITY PROGRAM

PSAs18

Establish a workplace diversity program to assist
in giving effect to the APS Employment
Principles.

NA

NA

NA

WORK HEALTH SAFETY REHABILITATION AND COMPENSAT

ION

SRC Part Il

Exercise all powers and functions of a rehabilitation
authority under Part Il of the Act.

NA

NA

NA
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PART B — Delegations under the Office of the Australian Information Commissioner

Enterprise Agreement 2016-2019

Provision Power or function
2 ] 3 4

LEARNING AND DEVELOPMENT
OAICEA Clause |Approve learning and development activity. NA X NA
388, 389, 392
OAICEA Clause |Approve reasonable expenses associated with learning NA X NA
393 and development activities.
OAICEA Clause |Approve a course of study. NA NA NA
381, 382,387
OAICEA Clause |Approve access to, and amount of, study leave with or NA NA NA
383 without pay.
OAICEA Clause |Approve financial assistance. NA NA NA
384
MANAGING UNDERPERFORMANCE
OAICEA Clause |Approve the commencement of a process to address NA NA NA
372-376.4 and support improvement where an employee’s

performance is not effective in accordance with the

OAIC EA considerations and policy.
OAICEA Clause |Determine appropriate action relating to performance NA NA NA
376-376.4 plan remaining unsatisfactory, including termination,

reduction in classification or reassignment or other

actions.
CLASSIFICATION AND REMUNERATION
OAICEA Clause |Approve salary level for employee movement or NA L NA
25-27 promotion to OAIC and authorise payment of salary

above OAIC base salary or barrier, but within relevant

classification range.
OAICEA Clause |To authorise the correct salary point. NA L NA
32
OAICEA Clause |Direct or approve a reduction of an employee’s NA L NA
39 classification and determine their salary rate at the

lower classification. Applies to both temporary and

permanent reductions, including at an employee’s

request.

5 Unlimited delegation — delegate may exercise powers and functions within any statutory limitations that apply to

employees.

® Not applicable — delegate may not exercise this power or function.

7 Lindicates limited delegation — Delegate may exercise powers and functions in respect of all employees up to and

including Executive Level 2 employees.
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Provision Power or function
2 I 3 4

HIGHER DUTIES
OAICEA Clause |Assign temporary duties to an employee at a higher NA L NA
56-62 non-SES classification level and approve a higher

duties allowance at the base salary of that higher

classification.
OAICEA Clause |Assign temporary duties to an employee at a higher NA NA NA
56-62 non-SES classification level and approve a higher

duties allowance above the base salary of that higher

classification, but within the salary bands of that

classification as per the EA.
OAICEA Clause |Approve retention of higher duties salary on promotion NA NA NA
59 of an employee.
OAICEA Clause |Determine level of remuneration for partial assignment NA NA NA
59 of duties at a higher classification.
PART TIME EMPLOYMENT
OAICEA Clause |Approve application to work part-time and/or job share. NA NA NA
141-168
OAICEA Clause |Approve request to revert to full-time hours. NA NA NA
141-168
OAICEA Clause |Approve variation of part-time arrangements. NA NA NA
141-168
HOME BASED WORK
OAICEA Clause |Approve an application for or variation of flexible NA X NA
141-168 work or home-based work (temporary or permanent),

including compressed hours.
OAICEA Clause |Terminate temporary home-based work arrangement. NA L NA
141-168
LEAVE
OAICEA Clause |Approve annual leave. RL® L NA
187
OAICEA Clause |Approve an employee to carry an annual leave balance NA L NA
190 above 6 weeks.
OAICEA Clause |Approve cash out option for annual leave. NA NA NA
193-195
OAICEA Clause |Approve request for purchased leave. NA L NA
196-204
OAICEA Clause |Approve personal/carers leave. RL L NA
205-220
OAICEA Clause |Request the production of reasonable evidence. RL L NA
213-214.3

8 RL indicates limited delegation — Directors may exercise powers and functions in respect of all employees up to and
including the classification immediately below the delegate's own classification within their own work area. Principal
Directors may exercise powers and functions in respect of all employees up to and including their own classification
within their own work area.
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Provision Power or function
2 3 4

OAICEA Clause |Approve conversion of half pay personal/carers leave. NA L NA
210
OAICEA Clause |Approve compassionate and bereavement leave. RL L NA
269-276
OAICEA Approve parental leave (paid and unpaid) in NA NA NA
Clause 250-268 |accordance with the ML Act and EA.
OAICEA Clause Approve jury leave. RL NA NA
284-287
OAICEA Clause |Approve Defence Force Reserve or Continuous Full- RL NA NA
292-300 time service (CFTS)/Cadet Force leave.
OAICEA Clause |Approve war service sick leave NA NA NA
301-306
OAICEA Clause |Approve cultural, ceremonial or NAIDOC leave in line RL NA NA
240-249 with the limited prescribed clause 240, 242 & 246.
OAICEA Clause |Approve moving house leave RL NA NA
311
OAICEA Clause |Approve miscellaneous leave (with pay) RL NA NA
233-239
OAICEA Clause |Approve emergency response leave NA NA NA
278-283
OAICEA Clause [Approve community volunteering leave in line with EA RL NA NA
288-291 clause 288.
OAICEA Clause |Determine whether long service leave will be granted NA NA NA
231-232 at full pay or half pay.
SEPARATION PROCEDURES
OAICEA Clause |Endorse and accept an employee resignation or NA X NA
460 retirement of at least 14 calendar days’ notice.
OAIC EA Clause |Where initiated by the Information Commissioner, NA X NA
461 endorse paid compensation in lieu of a notice period

being worked.
OAICEA Clause |Endorse and accept a resignation or retirement with a NA X NA
462 notice period less than 14 calendar days.
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Provision

Power or function

2 ] 3 4
OVERTIME
OAICEA Clause |Direct staff to work overtime NA NA NA
121-135
OAICEA Clause |Approve overtime for staff above APS level 6. NA NA NA
125
OAICEA Clause |Approve reimbursement of reasonable additional costs NA NA NA
135 associated with additional care arrangements due to

overtime requirements.

FLEXTIME AND HOURS OF WORK
OAICEA Clause |Determine hours of duty. NA NA NA
100-108
OAICEA Clause |Approve request to vary bandwidth. NA NA NA
168
ALLOWANCES
OAICEA Clause |Approve healthy lifestyle allowance. NA X NA
312313
OAICEA Approve financial assistance associated with NA X NA
Clause 321 retirement transition.
OAICEA Approve payment of eye health costs. NA X NA
Clause 314-315.2
OAICEA Clause |Approve payment of motor vehicle allowance. NA X X
78
OAICEA Clause |Approve payment of travelling allowance. NA X X
396-409
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Provision

Power or function

2 3 4

OAICEA Clause |Approve reimbursement for carer’s costs. NA NA NA
406-407
OAICEA Clause |Approve and determine a specified financial cash NA NA NA
408 advance to be paid to an employee required up front to

support international travel costs (recoverable).
OAICEA Clause |Approve reasonable relocation assistance in NA NA NA
412-414.4 accordance with the OAIC Relocation guideline.
OAICEA Clause |Approve reimbursement for loss or damage to clothing NA NA NA
365 or personal effects which occurred in the course of the

employee’s work.
INDIVIDUAL FLEXIBILITY ARRANGEMENT
OAICEA Clause |Approve individual flexibility arrangement NA NA NA
10

el






