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APS Section 26 Transfer – Temporary and Permanent – Employment Register application form
Employment Opportunities
This register is open to ongoing APS employees looking for a temporary or permanent mobility opportunity to the Office of the Australian Information Commissioner.
We are looking for highly motivated applicants to tell us about what skills, experience and qualifications they can bring to the OAIC. If a position comes up, we will review the CV and application information to see if there is a fit. Applicants may be considered but are not guaranteed employment from a submission. In the event a vacancy is identified, the OAIC reserves the right to contact you to discuss the vacancy further.
We are always on the lookout for people with transferable skills in areas including:﻿
· Legal interpretation and analysis / drafting guidance
· Policy, research, brief writing
· Accounting & Finance
· Data analytics
· Enquiries / call centre
· Assessments / audits / stakeholder engagement
· Media and communication
· Freedom of Information
· Enabling services (information technology, people and culture, office management, finance, executive assistance, governance, security)

Positions available through this register vary in duration, but you can be engaged temporarily for periods up to 12 months (with possibility of extension) or transferred permanently.
Assessing merit
Decisions to engage applicants for employment within the Australian Public Service (APS) are based on merit. Applicants for OAIC vacancies will be assessed against the requirements of the role. Various combinations of methods may be used to assess merit as well as to gather information about the suitability of an applicant. These may include, but are not limited to:
· requesting a CV and/or a written application
· addressing specific requirements of the job, or making a ‘pitch’– either written or by video
· conducting interviews face-to-face or via virtual online platforms such as MS Teams
· written or verbal testing, including psychological or aptitude testing
· seeking examples of past work
· contacting referees.
Please complete this application form to express your interest in the OAIC’s APS Section 26 Transfer – Temporary and Permanent – Employment Register.
Any personal information you provide is protected by the Privacy Act 1988 and will be used for recruitment purposes only. You can view our human resources privacy policy on our website.
Step 1: Vacancy details
Please select your preferred classification(s).
	Australian Public Service (APS) classification
	Executive Level (EL)

	APS1 ☐ 
	APS2 ☐
	APS3 ☐ 
	APS4 ☐  
	APS5 ☐
	APS6 ☐
	EL1 ☐
	EL2 ☐


	Please refer to the OAIC Enterprise Agreement 2024-2027 for more information on the salary range for each level.
	Please select your employment type preference.

	✓
	Employment preference(s)

	☐	Temporary transfer

	☐	Permanent transfer





	
Please select your preferred work type

	✓
	Work preference(s)

	☐	Full-time

	☐	Part-time


Please select your area(s) of work preference.
	✓
	Areas of work

	☐	Enquiries – phone work, office administration

	☐	Early Resolution – investigations, case management, dispute resolution

	☐	Complex privacy investigations, case management

	☐	Commissioner Initiated Investigations – complex privacy investigations, research, legal interpretation, analysis, brief writing

	☐	Intake & Early Resolution – early triage, resolution and intervention in review of Freedom of Information (FOI) decisions and complaints, legal interpretation and analysis, delegated decision making

	☐	Reviews and Investigations – managing or investigating FOI complaints, decision making, legal interpretation and analysis, decision drafting

	☐	Review FOI decisions, vexatious applicant declarations, legal interpretation and analysis, decision drafting

	☐	External stakeholder engagement, statistical analysis, guidance, scrutiny of legislative proposals, submission writing

	☐	Assessments & Inspections – undertaking and preparing assessments/audits, stakeholder engagement

	☐	Policy writing/research/legal interpretation and analysis (areas include Consumer Data Right, Health, Systems and Security, International Engagement, Law Reform and Government)

	☐	Rigorous investigations into serious breaches of the Privacy Act, providing detailed recommendations on regulatory response that is both appropriate and considered. 

	☐	Corporate Legal Services – writing and providing legal advices, draft guidance, interpreting, research, legal analysis, paralegal

	☐ 
	Strategic Communications – media, digital, external and internal stakeholder engagement and communication

	☐ 
	Information Management & Project Services – information and data governance, project management, security, information and knowledge management, record keeping

	☐	Enabling Services – finance, procurement, governance/risk/compliance, human resources, office management and support

	☐	Executive support – executive support

	☐	Other (please specify):






Step 2: Personal details
	Title
	

	Given name
	

	Surname
	

	Preferred name
	



	Address line 1
	

	Address line 2
	

	Suburb
	

	State
	

	Postcode 
	

	Email address
	

	Contact telephone
	


Australian Public Service (APS) employment
Please provide the following information.
	APS employer
	Response

	Current APS Agency/Department Name
	

	Australian Government Service Number (AGS)
	

	APS Classification
	


Eligibility and Integrity 
	Requirement 
	Response

	Are you an Australian citizen? (Yes/No)
	

	Have you ever been officially warned, breached or investigated for workplace behaviour or integrity matters?  (Yes/No)
	

	Do you understand that for the duration of your employment with the OAIC you will be required to obtain and maintain an Australian Government security clearance? (Yes/No)
	


Step 3: Pre-employment integrity questions for recruitment
Employees of the Australian Public Service occupy a position of trust. They are entrusted by the Government and the community to undertake important work on their behalf. With this trust comes a high level of responsibility which should be matched by the highest standards of ethical behaviour from each APS employee.
The following questions are being asked to assist us to assess your ability to act in accordance with and uphold the APS Employment Principles, Values and Code of Conduct, and more broadly, your suitability for employment in the role to which you are applying and, in the agency, and your suitability to be an Australian Public Servant.  
The information you provide to the questions will be used and managed in accordance with the Privacy Act 1988.
Answering yes to one of the below questions will not automatically exclude you from progressing to later stages of this recruitment process - your application will be assessed on its individual merits. However, if you do answer yes, we may reach out to you to collect further information for the purpose of informing whether additional checks are required.
Please Note: You are required to answer the following questions truthfully. If any information provided is found to be false, misleading or incomplete your application may be rejected, any offer of employment withdrawn, and if already engaged, your employment may be terminated under the Public Service Act 1999
Dismissal and termination 
1. At any time in the past 5 years, have you been dismissed from any employment or had your employment terminated for any reason (excluding a redundancy or transfer of business)? 
a. Yes  ☐
b. No   ☐
  
Disciplinary action, proceedings, investigations, or other processes relating to behaviour or conduct 
2. At any time in the past 5 years, have you been found to have breached or not complied with the standards of conduct or behaviour expected of employees in connection to work, such as any code of conduct, rules, policies or standards regarding behaviour or conduct in connection with work? 
a. Yes  ☐
b. No   ☐
3. At any time in the past 5 years, have you been found to have engaged in corrupt conduct?
a. Yes  ☐
b. No   ☐
4. At any time in the past 5 years, have you been the subject of any disciplinary action, proceeding, investigation or other process? 
Disciplinary action, proceeding, investigation or other process includes corrective action taken to address an employee's misconduct, code of conduct breach or other policy violation. Examples include, but are not limited to, an Australian Public Service Code of Conduct breach finding (or substantiated finding from other workplace conduct investigation), termination of employment, reduction in classification, reassignment of duties, reduction in salary, deductions from salary, formal counselling, formal warning or reprimand.  
a. Yes  ☐ 
b. No   ☐ 

5. Are you currently subject to an investigation, review, inquiry or other process to determine whether you have engaged in misconduct or failed to comply with any code of conduct, rule, policy or standard regarding appropriate behaviour or conduct in connection with your employment and/or workplace? 
a. Yes  ☐ 
b. No   ☐ 

6. Are you currently the subject of an investigation or other process to consider if you have engaged in corrupt conduct?
a. Yes  ☐
b. No   ☐
c. Unable to say ☐
 
Resignation during or immediately following an investigation or inquiry into your behaviour or conduct 
7. At any time in the past 5 years, have you resigned from your employment during an investigation, review, enquiry or other process, or shortly after becoming aware that an investigation, review or inquiry into your behaviour or conduct in connection with work, including (but not limited to) investigations of suspected fraud and/or corruption. misconduct or failure to comply with any code of conduct, rule, policy or standard regarding appropriate behaviour or conduct in connection with your employment and/or workplace? 
a. Yes  ☐ 
b. No   ☐ 

Underperformance processes 
8. At any time in the past 5 years, have you been subject to an underperformance process?  
An underperformance process is defined as any structured process where an employee is formally advised their performance does not meet required standards and, they are given the opportunity and support to improve their performance within a specified timeframe. This is sometimes referred to as a performance improvement plan or process.
a. Yes  ☐ 
b. No   ☐ 

9. Are you currently subject to an underperformance process? 
a. Yes  ☐ 
b. No   ☐ 

Benefit-related conduct 
10. In your dealings with the Commonwealth or a State or Territory government body, have you ever engaged, or attempted to engage, in conduct that resulted in you or a third party obtaining, or attempting to obtain, a benefit to which you or the third party were not entitled to?  
For the purposes of this question, your dealings may include speaking with or engaging with a department, agency, official or employee, whether in person, in writing, by telephone or online. 
For example: Have you ever provided false or misleading information to social services and obtained a payment you were not entitled to? Have you ever provided false or misleading information to the Australian Taxation Office, such as, for the purpose of obtaining a tax deduction to which you were not entitled to? Have you ever provided false or misleading information to Medicare, such as, for the purpose of making a claim for services that you did not receive? 
This includes conduct which may not be connected with or related to any former or current employment or workplace, and may include matters which are entirely personal in nature.
This also includes conduct which has not been the subject of any criminal investigation, charges or findings of guilt against you, and conduct you have not been formally found to have engaged in through an investigation, review, inquiry or other process conducted by your current or former employer.
a. Yes  ☐ 
b. No   ☐ 


Step 4: Accessibility adjustment of selection process
At times we may need to conduct a range of selection processes for example, preparing written work samples as well as an interview. Some assessment activities may be timed and/or could include reading from a computer screen or paper.
We understand that you may not wish to share information about your disability at this time, however the responses you provide will help us in making the selection process inclusive and give you the opportunity to request any necessary adjustments.
	Adjustment 
	Response

	Are there any adjustments that you may require to the selection process?
	Yes  ☐                     No  ☐

	If you do require adjustments to the selection process, please tell us what type of adjustments you require.
	


Step 5: Submitting your application
When you are ready to submit your application, please send the following (as one document) by email to jobs@oaic.gov.au.
	✓
	I have included as one document

	☐	This completed application form

	☐	A pitch outlining your interest, motivation and fit for the areas of work of most interest to you, including the skills and experience you will bring to the OAIC (maximum 750 words)

	☐	My CV (maximum 2-3 pages) (including details of two referees, one being my current manager/supervisor)

	☐	Declaration: 
In submitting my application, I acknowledge that the information I have supplied is true and correct. I understand that providing false or misleading statements may disqualify me from this process, and future APS employment, or termination of my employment if I am the successful candidate.
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